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00 O6mem codopanuu paGoTHUKOB
MYHUUHTIATBHOT0 OX0/IKETHOT0 00Pa30BATEILHOT0 YUpesxKIeH S
AONIOJIHUTEJIbHOI'0 00pa30BaHUN
AETCKOro (moapocTkoBoro) uenrpa Ne 1 «OpJreHok»
byryasmunckoro myanuunaasnoro paiiona
Pecnybsiukn Tarapceran

1. Obmme monoxenus
I.1.Hacrosimee monoxkenue paspaGoraHo B COOTBETCTBHH ¢ denepanbHbIM
3akoHom ot 20.12.2012 Ne 273 -®3 «O6 o6pazoBauuu B Poccuiickoii
Genepaunn», YCTaBOM MYHMLHNAIBHOTO  OIODKETHOTO 00pa3oBaTEILHOrO
YUPEHKICHNSA OMOTHHTENBHOTO 00pa3oBaHus JETCKOTro (I0JAPOCTKOBOTO) LEHTPa
Ne 1 «Opnenok» ByrynsMMHCKOrO MyHHIMNAIBHONO paiiona PecnyOinku
Tarapcran  (namee — Yupexaenue) u periiaMeHTUpyeT aesatenabHocTh OO0mero
coOpanus pabOTHUKOB YUPEKIECHHS,
1.2, OOmee cobpanue paGOTHHKOB YUpEXICHHS SBIACTCH KOMICTHAIbHBIM
OpPraHOM YIPaBJICHUA YUPErKIEHHUS.
1.3. Henvio nesrensroct O6miero coGpanust sBnsgercs obiee PYKOBOJICTBO
OpraHu3aliMed B COOTBETCTBMM  C  YYPEAMTENbHBIMH,  TIPOrPAMMHBIMH
JOKYMEHTAMH M JIOKAJIbHBIMH AKTAMH.
I.4. B cBoeii pesrensroctu Obuiee coOpanue pykoBoacrsyercsi KoHcTUuTymei
Poccuiickoit ®eneparmu, Konsenuueit OOH o npasax pebGénka, denepanbHeIM U
pecryOIIMKaHCKMM  3aKOHOJATENIbCTBOM B chepe 0Opa3OBaHMA M COLMAJIBHOIN
3alIUTBI, YCTABOM YUPEKIEHHS B HACTOALIUM [ [0J105)KEHUEM.
1.5. B cocras OGumiero cobpaHus BXOAAT BCE COTPYAHMKH, JUTS KOTOPBIX
YupexaeHue sBIseTcss OCHOBHBIM MECTOM PabOThI.
[.6. Obmee cobGpanne uzbupaer M3 CBOEro COCTaBa npeacenarens OOmero
coOpanus u cexperaps O6miero coGpaHns CpoKOM Ha OIHH Y4YEOHBIH o/,
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00 O0mem coOpaHnu pabOTHHUKOB
MYHUIHUIIAJIBHOI0 0X0I7KETHOI0 00pa30BaTEIbHOI0 YUpeKACHHUS
JAOMOJTHUTEJIbHOr0 00pa30BaHUA
AETCKOro (MmoapocTKoBOro) ueHrpa Ne 1 «OpJieHox»
ByryjibMuHCKOro MyHMUMIIAJBHOTO paiioHa
Pecny0siuku TaTapcran

1. O0mmue mo10KEeHUS
1.1.Hacrosmee mosiokeHue pa3padoTaHO B COOTBETCTBUU ¢ DeaepaibHbIM
3akoHoM oOT 20.12.2012 Ne 273 —®3 «0O06 obpa3zoBanuun B Poccuiickoii
deneparun», YCTaBOM MYHUIIMIAIBLHOTO  OIOKETHOTO  00pa3oBaTEILHOTO
YUPEXKACHUS JTONOJHUTEILHOTO 00pa3oBaHusl JAETCKOro (IMOAPOCTKOBOIO) LIEHTpa
Ne 1 «Opnenok» ByrynbMUHCKOrO MyHHUIIMIANBHOTO paiioHa PecnyOnuku
Tarapcran (manmee — YupexxaeHue) W periiaMeHTUpYyeT AesTenbHocTh OOIero
coOpaHusi paOOTHUKOB YUPEKIACHHUS.
1.2. OO6mee coOpanre paOOTHUKOB YUPEKIACHHUS SBISETCS KOJIJICTUATBbHBIM
OpPraHOM YIIpaBJICHUS Y UpEexkKICHUS.
1.3. Hensto nesrenpHOCTH OOIIEro coOpaHuUsi sBISETCS OOIIEe PYKOBOJCTBO
OpraHu3aled B  COOTBETCTBUM C  YUYPEIWUTEIbHBIMH, [POTPAMMHBIMU
JOKYMEHTaMU U JIOKATbHBIMU aKTaMHU.
1.4. B cBoeil nearenpHocT O6miee coOpanue pykoBoacTByeTcsi KoHcturyiuein
Poccuiickoit @eaepaunn, Kousenueit OOH o npaBax pe6Enka, denepalbHbIM U
pecnyOJMKaHCKUM 3aKOHOJATENbCTBOM B cdepe 00pa3oBaHUS M COLUATBHOU
3alTUTHI, YCTABOM YUpeKIeHUs 1 HacTosimuM [lomosxxeHnem.
1.5. B coctaB OOmero coOpaHusi BXOAST BCE COTPYAHUKH, HJII KOTOPBIX
VYupexaeHue sBIsSeTCs] OCHOBHBIM MECTOM PaOOTHI.
1.6. O6mee coOpanue H30MpacT M3 CBOEro cocraBa mpenacenarens OOmero
coOpanus u cexkperapst O01iero coopanusi CpOKOM Ha OJIMH y4eOHBIH TO1.



[Ipencenarens u cexperaps OOIIET0 cOOpaHUs BBITIOIHSAIOT CBOM O0S3aHHOCTH Ha
OOIIIECTBEHHBIX Havajax.

1.7. 3acemanmst OOwmero coOpaHusi SBIAETCS OTKPBITBIMH: Ha HUX MOTYT
NPUCYTCTBOBATh  NPEJACTABUTEIHM  yUPEOUTENs  YUPEXACHUS, a  TaKKe
3aWHTEPECOBAHHBIC MPEJCTABUTEIIM OPTaHOB CaMOYIPABJICHUS, OOIIECTBEHHBIX
00BbEeTUHEHUH.

1.8. OOmee coOpanme paboTaeT B TECHOM KOHTAKTE C aJMUHHUCTpAIUCH,
KOJUIETHAJIbHBIMHA OpTaHaM¥ YIIPABICHUS YIPEIKICHHS.

2. 3agaum O0uiero coopanus
2.1. [esarensHOCTh 00Iero coOpaHusi HamNpaBlieHa Ha pPEIICHUE CIEAYIOIIUX
OCHOBHBIX 3aJa4:
- COJZICHICTBUE PACIIMPEHHUIO KOJIJIETHAIIbHBIX, TIEMOKPATHYECKUX (OPM YIIpaBICHUS
VYupexaeHusi, pa3BUTHIO HHUIIUATUBBI TPYOBOTO KOJIJIEKTHBA YUPEKICHUS;
- BBIpa0OTKAa OOMIMX MOJXOJIOB K pa3pabOTKe U pealu3allu CTPaTerHueCKUx
JIOKYMEHTOB Y UpEXKACHUS,
- OMNpeJeNieHue TMEpPCIEeKTUBHBIX HAMpaBJICHUH B 00JIACTHM OXpaHbl Tpyla,
nokapHo 0€30MaCHOCTU, aHTUTEPPOPUCTUUECKON 3AUTUIIEHHOCTH, COOJIIOJICHHE
CaHUTAPHO-TUTMEHUYECKUX HOPM U TIPABUJ;
- pacumiupeHue MNpoOJEMHBIX (KOH(PIMKTHBIX) CHUTyallud C y4YaCTHUKAMU
o0pa3oBaTeILHOTO Mpolecca B Mpeesiax CBOCH KOMIIETEHITUY.

3. Komnerennun O0mero coopanus
3.1. OnpenensieT nepcrneKTUBHBIC HAIpaBieHUs (QYHKIIMOHUPOBAHUS M PA3BUTHS
YupexeHusl.
3.2. TlpuHumaeT peuieHHEe O HEOOXOOUMOCTH 3aKIHOUYEHHS] C aJMUHUCTpaLuen
VYupexxaeHus: KOJUIEKTUBHOTO JOTOBOpA.
3.3. lIpuHMMaeT TEKCT KOJUIEKTUBHOTO JIOTOBOPA, BHOCUT W3MEHEHUS U
JOTIOJTHEHUS B KOJUIEKTUBHBIN JOTOBOP.
3.4. 3acnymmBaeT OTYET AUpEKTOpa YupexAceHus, npenacenarens npodroMa o
peanu3anuu KOJUIEKTUBHOTO J10TOBOPA.
3.5. BHocHUT mpemioxkeHusi JUPEKTOpY YUpeKIeHUS O BHECEHWH HM3MEHEHHH B
TPYJOBBIE IOTOBOPHI C PAOOTHUKAMH.
3.6. [IpuHruMaeT npaBuia BHYTPEHHETO TPYAOBOTO PaclopsiaKa.
3.7.1lpunumaer JIOKaJIbHbIE HOPMATHBHBIE aKTbI Yupexaenus,
KOHKPETHU3UPYIOIIME W ACTAIU3UPYIOIIME HOPMBI TPYJOBOTO 3aKOHOJATENIbCTBA
Poccutickon ®@enepanumu.
3.8. BHOCHT mpeayioKeHnus YUpeauTeno YUpexKIeHus 0 BONPOcaM YIydlIEHUs
(YHKIIMOHUPOBAHUS YUPEKICHHSI, COBEPIICHCTBOBAHUS TPYIOBBIX OTHOIICHUN U
yCIOBUM TpyJda paOOTHUKOB, B TOM YHCJIE IO BONpOCaM OXpaHbl TpyAa U
0e30MacHOCTH yCJIOBUM 00pa30BaTENbHOTO MPOLEcca B TPYAOBON JESITEIbHOCTH,
OXpaHbl KU3HH, 3I0POBbsI O0YUAIOIINXCS U PAOOTHUKOB Y UpEXKICHHUS.
3.9. OcymiecTBisieT KOHTPOJb BbIOJHEHHUS pemieHuid OOmero coOpaHus,
UHOOPMUPYET KOJUIEKTUB OO0 MX BBINOJHEHUHU, peaTu3yeT 3aMeyaHus |
MPEIOKEHHS] paOOTHUKOB Y UPEKIEHUS IO COBEPUICHCTBOBAHUIO JIEATEILHOCTH.



3.10. 3acaymmBaeT MHPOPMALUIO AUPEKTOPA YUPEKIAECHUS, UHBIX OTBETCTBEHHBIX
JIMII O BBITMOJTHEHUH peteHuit O0miero coopanusi.

3.11. OcymiecTBasieT OOIIECTBEHHBI KOHTPOJIb PabOThl aJIMUHUCTPALUU IO
CO3JaHUI0 HEOOXOIUMBIX YCJIOBHH ISl OXpaHbl TPYAAa M YKPEIUIEHHS 30POBbS
pabOTHUKOB YUpPEKIEHUS, CO3JaHUI0 OE30IIaCHBIX YCIOBUH TPyIa.
3.12.0cyniecTBasieT  OOIIECTBEHHBIA  KOHTPOJb  padOThl  aIMUHUCTpALUU
YUPEKACHUS [0 MaTepUalbHO-TEXHUYECKOMY oOOecreueHn0 00pa3oBaTeIbHOM
JESATEIIbHOCTH, 000PY/I0BaHUIO MOMEIIEHUI B COOTBETCTBUU C YCTAaHOBJIEHHBIMU
HOpMaMu U TpeOOBaHUSMHU.

3.13. PaccMaTpuBaeT UTOTOBBIE TOKYMEHTBI KOHTPOJIBHO- HAJ30PHBIX OPIaHOB O
pe3yJibTaTax 3TUX MEPOIPUATHI, TPOBOAUMBIX B OTHOILIEHUH Y UPEKICHHUS.

3.14. M3bupaer npencraBuTeneldl paOOTHUKOB YUpEXKIEHUS B KOMHUCCHIO IIO
TPYAOBBIM CIIOpaM.

3.15. VYTBepxmaer TpeOOBaHHMS, BBIABUHYTbIE PAOOTHUKAMU YUpEXKACHHUS NpU
KOJUIEKTUBHBIX TPYJIOBBIX CIIOpaXx.

3.16. IlpuHuMaeT Mepbl MO 3allUTE YECTH, JOCTOMHCTBA M NPO(ecCHOHATbHOU
penyTanuy pabOTHUKOB YUPEKIAEHUs, MO MPEAYNPEKICHUIO MPOTUBOIPABHOIO
BMEILIATEIbCTBA B UX TPYAOBYIO I€ATEIbHOCTb.

3.18.00cyx/maeT BOMPOCHl COCTOSTHUSL TPYAOBOM NHUCLUUIUIMHBI B YUPEKIECHUU U
MEpOIPUATHA N0 €€ YKPEIUIEHUIO, pacCMaTpUBAET (PAKThl HAPYLIEHUS TPYIOBON
JUCHUIUIMHBL pa0OTHUKAMU Y UpPEKICHUS.

4. Opranuszanus gesiteJibHocTH O01Iero codpanus
4.1. O0mee cobpaHue MPOBOJUTCS O MEpe HEOOXOJIUMOCTH, HO HE PEKe OJHOTO
pasza B ro/I.
4.2. [lpencenarens O61ero coopanus:
- OpraHusyer JearesibHoCTh O01Iero coopanus;
- uHpopmMupyet uieHoB OO1Iero coopanusi 0 NPEACTOAIIEM 3aceJaHUN HE MEHee
yeM 3a 10 gHel 10 ero NpoBEICHUS;
- OpraHu3yeT MOATOTOBKY M MPOBEICHUE 3aCCIaHNs;
- OTIpeIeIIsAeT MMOBECTKY JTHS;
- KOHTPOJIMPYET BBITOJTHEHUE PEIICHUH.
4.3. Pemenue o npoBeAeHU BHeouepeaHoro OO1ero coopanrs BIpaBe MPUHATD:
- TUPEKTOD;
- Mpo¢COI03HBIA KOMUTET;
- WHUIAATUBHAS TPYIIA, COCTOSAIIAs HE MEHEee 4YeM U3 OJHOW TpeTh OT
YUCJICHHOTO COCTaBa PaOOTHUKOB YUPEKICHNUS;
4.4. ITo TpeboBaHnt0 MPO(HCOIO3HOTO KOMUTETA WIIH YKa3aHHBIX JIUIT TIPEICcenaTelhb
O6miero cobpanust 00s13aH B cpok He Oojnee 15 muert coszBath OOmiee cobOpaHue,
CO3/aB JJIS €r0 MPOBEACHUS HEOOXO0IUMBIE YCIIOBHSI.
4.5. IloBectky nua OOwero coopanusi GOpMHUPYIOT OPTraHbl WM JIMLA, IPUHSBILNE
pemieHue o ero co3biBe. [Ipu 3TOM Jpyrue OpraHbl WM JIMIA BIIPaBE BHOCHTH B
MOBECTKY JHS 1)1l paccMoTpenust O01mmM codpanremM Apyrue BOMPOCHI.
4.6.Jluma, co3eiBaromume O61ee codpanue, COBMECTHO ¢ mpenacenaresnem OO1ero
coOpaHusi ONpeesIoT:



- IaTy, MEcTO U BpeMs nposeneHust O01ero coopanus;

- IOPSAAOK COOOIIEeHHs pabOTHHKAM O poBeaeHuu O01Iero coopanms;

- mepedeHb uHpopManuMK (MaTEpUANIOB), MPEICTABIIEMOW paOOTHHKAM TIpU
MOJITOTOBKE K MpoBeieHuto O01iero coopanus.

B cooOmennu o nposeaeHuu O011ero coopanust yKa3blBarOTCs:

- laTa, MECTO U BpeMs npoBeaeHus O01ero coopanus;

- BOIIPOCHI, BKJIFOUEHHBIE B MOBECTKY AHA O011Eero coopanus;

- IOPSIOK O3HAKOMJICHHS PAOOTHUKOB ¢ MHPOpMAIMel K TTOBECTKE JIHSI.

5. Opranm3anus nposeaeHusi Oouiero coopanus
5.1.Peructpauus ywyactHukoB OOmiero coOpaHusi TPOBOJUTCA C  IEJIBIO
YCTaHOBJICHUS] HAJIMYUSI KBOpYMa JIJIsl €r0 MPOBEACHHUS.
5.2.Peructpauus ydactHukoB OO6miero coOpaHusi IPOBOAUT CEKPETaph, KOTOPHIM
noknaapiBaer OOmieMy COOpaHHMIO O YMCIEHHOM COCTaBE€ 3aperuCTPUPOBAHHBIX
YYaCTHHKOB, HAJIMYUE UIN OTCYTCTBUE KBOPyMa.
5.3.Pemienne OOmero coOpaHusi CUMTAETCS MPABOMOYHBIM, €CIIM B €ro padote
IPUHUMAIOT y4acTHE HE MeHee 2/3 OT CIHCOYHOrO KOJMYECTBA pPaOOTHHKOB
YUPEKACHUS.

5.4. B na3zHaueHHoe Bpemsi mpenacenaresib OOmero codOpaHusi, OOBABISET €ro
HAayaJlo M TMPEAOCTaBISIET CIOBO CEKPETapro, IPOBOJUBIIEMY PETUCTPALUIO
YYaCTHUKOB.

5.5. Ecniu Ha MOMEHT OKOHYaHMs PErucTpany KBOPYM He coOpaH, OOBSIBISAETCS
uHas narta nposegeHust O0uiero coopanusi.

5.6. Ilpencenatens OTKpbIBaeT W 3akpbiBaeT OOmiee coOpaHue, MPeIOCTaBISET
CJIOBO €r0 Y4acTHHKaM, 0OECIeYyMBaeT COONIO/IEHHE PEriaMeHTa, KOHTPOJIUPYET
OOCTaHOBKY, BBIHOCHUT Ha T0JIOCOBAaHHE BOINPOCHl TOBECTKH [JIHA, IpH
HEOOXOJAMMOCTH MPOBOJUT MOJCYET TOJIOCOB, MOANUCHIBAET MpoTOKos OOIIero
coOpanus.

5.7 IlpuHATHE PELIEHUI IO BONPOCAM IOBECTKH JHS M YTBEPKICHUS TOKYMEHTOB
OOmero coOpaHHsl OCYIIECTBIAETCS IMYTEM OTKPBITOIO TOJOCOBAHUS €rO
YYaCTHUKOB MPOCTHIM OOJIBIIMHCTBOM ToyiocoB. Ilepemaua mpaBa ronocoBaHus
OJIHUM ydacTHUKOM OO111ero coOpaHus IpyroMy 3amnperiaeTcs.

5.8. Utoru ronocoBanus ornamatorcs Ha O01iem coopaHum.

5.9. Pemenne O6miero coopanusi TOBOAUTCS IO CBEICHUS TPYOBOTO KOJUICKTHBA
YupexaeHus He MO3HEE, YEM 3a 5 THEU MOCIIE 3aCeIaHusl.

6. OTrBercTBeHHOCTH O01IEr0 cCOOpaHus
6.1. O6mee cobpanre HECET OTBETCTBEHHOCTD:
- 32 BBITIOJIHEHHUE WJIA HE BBHIMIOJTHCHUSA 3aKPETUIEHHBIX 32 HUM 33]1a4;
- COOTBETCTBHE NMPUHUMAEMBIX PELICHWW 3aKOHONATENbCTBY P®, 1MOA3aKOHHBIM
HOPMATUBHBIM IIPABOBBIM aKTaM, Y CTaBy;
- 32 KOMIIETEHTHOCTh TPUHUMAEMBIX PEILICHUH.

7. JdenonpousBoacteo Oo61ero coopanusi



7.1.3acenanus OO6mero coopanusi oPOpMIIIIOTCS MPOTOKOIOM.

7.2.IIpotokon OOmiero cobpaHusi COCTaBIICTCA HE MO3AHEE 3 JHEH IOCie ero
3aBEpIICHUS, B TPOTOKOJIE YKA3bIBAIOTCS:

- 1aTa MPOBEICHUS;

- KOJIMYE€CTBEHHOE MPUCYTCTBUE (OTCYTCTBUE) YJICHOB TPYAOBOIO KOJJICKTHBA;

- npurnaménneie auna (PO nomKHOCTS);

- BOIIPOCHI MTIOBECTKHU JHS;

- BBICTYHAIOIIME JINIIA;

- X0J1 00CY>KJIEHUSI BOITPOCOB;

- MPEJIOKEHUS, PEKOMEHAIMU U 3aMEUYaHus YJICHOB TPYAOBOIO KOJIJIEKTHUBA U
NPUTTAIIEHHBIX JINII;

- KOJMYECTBO TOJIOCOB «3a», «IPOTUB» U «BO3IEPKAICI» MO KAKIOMY BOIPOCY,
IIOCTABJIEHHOMY Ha rOJIOCOBAHUE;

- pelIeHue.

7.3.1IpoTokonbl  MOAMMCHIBAIOTCA MpeaceaareneM u  cekperapém  Oo6miero
coOpanus.

7.4B cnyyae oOOHapy>Ke€HHsS HETOYHOCTEH, OIMOOK, B mpoTokosie Obmiero
coOpanusi, yuacTHuk OOiiero cobpanusi mpaBe TpeOOBaTh OT MpeAceaaTeNss ero
M3MEHEHUS.

7.6.Hymepanus mpoToKoioB BEAETCA OT Hadalla KaJleHAapHOTO ro/ia.

7.6.Kaura mnpotokonoB OOmero cobpaHusi HyMmepyeTcsi IOCTPAHUYHO,
IPOLIHYPOBBIBAETCS, CKPEIUISETCS MOANUCHIO TUPEKTOPA U MeYaThio.

7.7.Kuaura npotokosioB OOIero coOpaHusi XpaHUTCS B Jeiax YUpexKICHUS U
nepeaaérces 1mo akry (Mpu CMEHE PYKOBOJUTETS, TIEpeiaue B apXuB).



